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HOW TO GET UP EARLY & HUSTLE 
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1. Set an alarm clock and DO NOT press the snooze button. -Lindsey Klebe 

 

2. Partnering with a friend who also wants to wake up early. We send AM texts with the time 

we woke up AT the time we woke up :) it’s okay when you want to sleep in too, but it makes the 

days you get up early that much better. -@ms.placed.organize 

 

3. Keep the bedroom a calm, organised space, where you can relax. -Liz Morgan 

 

4. Do something that you will look forward to for 10 minutes. NO GUILT ALLOWED. -Melissa 

 

5. Go to bed early. If I wake up feeling rested, it makes it so much easier to get up early. -Lindsey 

Klebe 

 

6. My personal fav item: It’s an investment, but the Philips Wake-Up light with coloured sunrise 

simulation is key! The stages of light plus the sounds helps to wake you up in a more natural 

way. When I wake up to the ‘sunny’ environment, it makes getting out of bed easier and I can 

get my day started. -Courtney Coon 

 

7. Make the “thing” you do first thing in the morning something you look forward to waking up 

for. -Lindsey Klebe 

 

8. Plan in advance. Know what you are going to/what you need to do the night before. If you 

know your timing for the day, it will motivate you to get up when you need to. -Melynda Weiland 

 

9. Give yourself a pep talk! I have a conversation with myself after the alarm goes off and I 

don’t want to get up. -Melynda Weiland 

 

10. Go to bed at a decent time consistently. -Melynda Weiland 

 

11. When your alarm goes off, JUMP out of bed; literally. Don’t hit snooze, and don’t lay there 

contemplating going back to sleep. Get your energy level high first thing! -Courtney Coon 

 

12. Dump all thoughts/worries/concerns/things you need to remember to do, into a journal so 

they are out of your head. -Liz Morgan 

 

13. Have a smoothie for breakfast already made the night before so you have something to fuel 

your body first thing in the morning. -Jennifer Cassaro
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HAVE A GREAT MORNING ROUTINE 
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1. Do something you love whether that be doing your makeup, your hair, reading... You name it. 

Just do at least one thing for yourself -Courtney Coon 

 

2. Always have at least 10-20 min workouts at home. -Vayana B. 

 

3. Wake up early, get dressed and have breakfast (don’t miss coffee!). Make sure your kitchen 

and rooms are cleaned up after this and if you have kids, wake them up now - you will have 

plenty time to enjoy morning with them now. -Magda Silva 

 

4. Have your to-do list made the day before. -Melynda Weiland 

 

5. Plan ahead- knowing what you’re going to do when you get up the next morning will ensure 

you have a productive morning. -Lindsey Klebe 

 

6. Use the Google Keep app and to plan your day and check it off as you go. -Kaleigh Bracken 

 

7. I like to get something I don’t want to do out of the way first, so I feel accomplished from the 

get go. -Trisha Blast 

 

8. Spend five minutes reading something uplifting. Spend five minutes stretching. -Liz Morgan 

 

9. 1. Write down your ideal routine. 2. Now, make it realistic. 3. Pick one thing to do 

consistently for a week. 4. Each week evaluate if you like your routine and if it’s working / 

enjoyable. If not, change it up a little! If you are feeling good about it, then add a second thing 

to your routine for the week... and so on :) -Elizabeth Harrison 

 

10. Do something you love whether that be doing your makeup, your hair, reading... You name it. 

Just do at least one thing for yourself. -Courtney Coon
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ROCK YOUR TO-DO LIST
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1. My to-do list is usually in sharpie. It feels so permanent so it makes me get through it. I also 

including the things NOT to do (get distracted by) that day, feels good when I get to mark one 

off and shows that I attempted to stay focused. I don’t always succeed on those, but I do try. -@ 

ms.placed.organize 

 

2. I organize my to do lists by priority in terms of what needs to be done right now vs what can 

be done later in the day or possibly delegate the task to someone else. -Jennifer Cassaro 

 

3. Remember there are a million have to do’s that we don’t write down (ei. eating, sleeping, 

getting dressed, feeding others, bathing, etc). So 3 is plenty to start with writing down. -Natalie 

Bartlett 

 

4. Do the hardest things first and the day will get easier and easier. -Kaleigh Bracken 

 

5. Color code tasks by category, mark through completed items instead of making a check (it’s 

just more satisfying to me to strike through) to see progress, make one list for the week (so 

I don’t get discouraged if I have to bump tasks back a day or two), use a planner like Happy 

Planner to make it fun. -Vicki Lloyd 

 

6. Rather than just making a list, block out time in your calendar to do the things on your list. 

If you’re overwhelmed, go through your list and consider which things may not be worth doing. 

-Trisha Blast 

 

7. Only list on your daily to-do list, what you actually plan to achieve that day. Anything else 

goes onto a master list. Ensure you are not overbooking your time, you can always add more 

items from the master list. -Liz Morgan 

 

8. Have a current to do list and an “eventually” to do list. That way you can get ideas and goals 

out of your brain without feeling anxious about them being on your daily to do list. Once you are 

done with the task, cross it off! Once you only have a few things left on your list you can write 

them on a fresh list if you like. -Sandi Moon 

 

9. 1 thing at a time and give it full attention till complete, check, then onto next. -Misty Hayes 

 

10. Don’t confuse a wish list with a task list! -Elizabeth Harrison



T h e  P O ' s  S i d e  H u s t l e  G u i d e b o o k

SERIOUSLY... CHILL ABOUT YOUR DAY JOB
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1. Stay organized and on top of your to do list so that you don’t get too overwhelmed at work. 

Try to keep your work at work and not do it at home. Instead of scrolling your phone or getting 

distracted at work, really try to be productive in chunks and then reward yourself once a task 

is complete. You can get as much done in one focused hour as in many unfocused hours. THEN 

you can scroll that phone. :-) -Sandi Moon 

 

2. Go to work with the mindset that is temporary. And that you CHOOSE to work at this job to 

make some extra money while you are working on launching your business. -Elizabeth Harrison 

 

3. Get in a different mind set. Yes, you may hate your day job, but at least you have a job, and 

some form of guaranteed income. This income helps to contribute to your PO business for 

supplies, advertising, Inspired Organizer™, etc. -Courtney Coon 

 

4. Remember everyone at your work has a story. If you can connect with your co-workers & boss 

thats 99% of the problem.... now if you can’t connect to your co-workers or boss....do your work 

and sneak side hustle in and also feel out other departments in your work. I was able to find a 

different position in the same company and it was night and day difference. -Natalie Bartlett 

 

5. Take a walk after the day job, to clear your mind, so you are free to concentrate on the side 

hustle. -Liz Morgan 

 

6. Work hard to get the job to a good stopping point each day so you can leave work at work. 

My evenings are for my family and planning for my side hustle, so I don’t want the day job to cut 

into that time. If I have a chance during the work day for myself, I try to pay bills or some other 

home/admin task to free up as much evening time as possible for reading, researching, watching 

Jen's videos, etc. -Vicki Lloyd 

 

7. Let it go- don’t keep stressing over the job you hate after or before work. It’s hard, but try to 

just let it go the moment you leave that environment. You’ll be happier for it and you’re family 

will notice the difference as well. Having an “exit plan” will help-- counting down the days until 

you leave. Doing the things that make you happy outside of work will also help (IE- our amazing 

Pro Organizer Studio tribe). -Lindsey Klebe
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KEEP YOUR ENERGY HIGH
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1. Surround yourself with like minded, positive, and supportive people. Be ruthless about 

cutting out people who do not make you feel good about yourself. (I didn’t say be mean, and 

you don’t need to tell them!). -Elizabeth Harrison 

 

2. Nutrient and vitamin levels play a huge role in energy. Get them checked if you’re tired all 

the time. Exercise in the morning Don’t forget your snacks and breaks while working. -Melynda 

Weiland 

 

3. Take a short 5 minutes and brainstorm new business ideas. For myself, when I think about my 

business, my energy levels sky rocket. -Courtney Coon 

 

4. The fact that I love what I do and I enjoy every single day of getting paid for what I love to do. 

Keeping it up because it’s working and my business is growing. And starting off the week with 

Yoga Monday morning. -@ms.placed.organize 

 

5 .Be around positive people and listen to positive podcasts. Eat a good breakfast. Get enough 

sleep. -Kaleigh Bracken 

 

6. More music. It makes me happy and puts me in a good mood, which makes getting stuff done 

(like chores) a lot more stress free. -Dawn S. 

 

7. Keep a consistent sleep schedule. Avoid processed and heavy foods for breakfast and lunch. 

-Trisha B. 

 

8. Get some sun and fresh air each day. -Liz Morgan 

 

9. Two main things keep me energized and its so simple, water, and regular healthy snacks 

throughout the day. Ok, I have to add a third because getting some outdoor time also energizes 

me. I love nature! -Jenn Campo 

 

10. Don’t try to do too much in a small amount of time. Burn out is hard to come back from! 

-Aimee Kidd
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GET YOUR DOLLARS AND CENTS IN ORDER
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1. GOOGLE CALENDER. I list each of my bills on the due date, as well as my paychecks. This 

way I can see what bills are coming out of what check. -Dawn S. 

 

2. Use a service to track your income and outgoings, such as Money Dashboard. Draw up a 

budget based on what you are actually spending. If you are spending more than you are earning, 

decide where you can cut back. -Liz Morgan 

 

3. Use cash. Not many people do this any more, but it definitely makes you pause before you 

make a purchase and help you have a sense of how much you have to work with. Budgeting 

can seem difficult, so I think the envelope method is a good one for people just starting to work 

within a budget, at least for a while until you get your head around where your money needs to 

go. -Vicki Lloyd 

 

4. Write out a budget for yourself. Take all the income you know you will get (so your main gig 

but not necessarily your side hustle) and then write out where every dollar of that income will 

go. Try the 50/30/20 rule. Shoot for no more than 50% to your Essentials, no more than 30% to 

lifestyle, and at least 20% to financial (savings). It doesn’t have to be perfect. -Sandi Moon 

 

5. One of the best ways someone can save money is to take an inventory of what you have so 

you don’t buy duplicates. Some people will forget completely what they have and next thing 

you know, they are at the store buying unnecessary items. -Kimberly P. 

 

6. Several savings accounts. It helps you to visualize where you’re savings are at, and what 

accounts need some attention. -Courtney Coon 

 

7. I love Excel spreadsheets. I make my savings a bill category that gets paid every month. I also 

keep those funds in a separate bank so its harder for me to just dip into it. -Edwina Cisneros 

 

8. Planning and lists. I have all my bills on my calendar, even the auto pay ones so I can see when 

they are coming up, and I also have a weekly “meeting” scheduled with myself to work on bills. 

For large purchases, I plan for those so I know how much I need to save and how long I think it 

may take me, so I do not make impulsive decisions and just put it on credit. It feels so rewarding 

too when I have saved for something. -Jenn Campo
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STAY MOTIVATED
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1. I post pictures, quotes, post-its, big checks, all over my office/closet/house so anytime I’m 

needing a boost, I look up in a place I spend a lot of time and see a $5000 check written to 

@ms.placed.organize-Ms. Placed. That helps a lot. Or a post-it that says laser hair removal, 

because I want that too! Or a picture of a new house, because one day, I also want that. Most 

importantly, pictures of those I love most because I’m motivated by the things that inspire me 

the most to keep going. -@ms.placed.organize 

 

2. Find a support group like PO STUDIO !!! -Natalie Bartlett 

 

3. Just know, you are only a failure when you quit, so keep trying. -Kaleigh Bracken 

 

4. Create deadlines you can’t change and create accountability markers. If I need to clean my 

house or finish a home project, I invite people to dinner or to visit for a weekend. If I need to 

get serious about some part of planning around my side hustle, I tell someone who doesn’t 

know what I’m planning. Who wants to run into someone in the grocery store in six months and 

them ask you how that new business is going, and you have to say “Yeah, I haven’t really gotten 

around to starting it yet.” -Vicki Lloyd 

 

5. Balancing everything in your life can be difficult. Remember to focus on one thing at a time 

and celebrate your successes; no matter how small. -Becca Reynolds 

 

6. Find a great mentor! ;) They are key to staying motivated! -Aimee Kidd
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CONTRIBUTORS
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@ms.placed.organize 

Jennifer Cassaro | allaroundorganizing.net 

Melissa | m.wixsite.com/seemelissaorganize 

Natalie Bartlett 

Kaleigh Bracken | SweetlyOrganized.com 

Dawn S. | Emory + Jane Organization Studio 

Vicki Lloyd 

Trisha B. 

Liz Morgan Pro Organiser 

Becca Reynolds | Instagram: becca.organizing | 

facebook.com/becca.organizing 

Sandi Moon | SeacoastSimplified.Weebly.com | 

facebook.com/seacoastsimplified 

Jenn Campo | JC Staging & Design 

Misty Hayes 

Edwina Cisneros | simplyorganizednm.com 

Aimee Kidd | simplyputnc.com 

Kimberly P. 

Elizabeth Harrison | sarasotahomeorganizer.com | thelazyorganizer.com 

Lindsey Klebe | simplicityreclaimed.com 

Melynda Weiland | Order to Everything 

Magda Silva | organizadamente.pt 

Vayana B. 

Courtney Coon | declutterwithcoco.com


